
GALAXY DESIGN STUDIO 22, 477 WARRIGAL ROAD, MOORABBIN, VICTORIA  3189 • PH 03 9532 2599 • FAX 03 9532 2511 • SALES@GALAXYDESIGN.COM.AU

www.galaxydesign.com.au
artroom@galaxydesign.com.augalaxy design order form

  JOB CONTACT

 name

 position

 phone  fax

 mobile  home

 email

  SALESPERSON

 name

 COMPANY DETAILS

 company

 current client yes no, please fill in details below

 address

 city state post code

 phone fax

 website

  PRICE DETAILS

 printing  Delivery

 crease

 perforation

 numbering  Total Price

 no varnish  DEPOSIT min 25% deposit required on all jobs

 other  Balance Owing balance required prior to delivery

TERMS AND CONDITIONS - signing this form will be taken as acceptance of these terms and conditions.
CANCELLED ORDERS - All cancelled orders receive a minimum handling charge of $88.00 inc gst.
Additional charges may also apply for any materials used. Deposits are not refundable.
CLAIMS - All claims must be made in writing within 7 days of delivery of finished goods, beyond which period no 
claims may be entered into or considered. All goods must be returned in full. Usage of goods will void all claims.
OWNERSHIP OF GOODS - Ownership of goods shall not pass on to the buyer until the goods are paid for in full. 
SUPPLIED ITEMS - Any items supplied to Galaxy Design (including photos, CD's, magazines, etc) will be held 
entirely at the customer's risk regarding fire, flood or other unforeseen event. Galaxy Design will endeavour to return 
all items at the time of delivery. If you do not receive supplied items, please contact Galaxy Design.
DESIGN INFRINGEMENTS - The customer agrees to assume all liabilities for demands or action brought against 
Galaxy Design for patent or copyright infringements pertaining to this job.
PROOF AND COLOURS - Without a chemical proof (additional charge), Galaxy Design can take no responsibility 
for colour accuracy. Galaxy Design can take no responsibility for the colour accuracy of supplied artwork.
Galaxy Design prints in Process CMYK. Jobs previously printed with SPOT colours may have colour variance.
SCANS - Variations of 5%-15% in colour accuracy for all scanned images is to be expected.
REPEAT ORDERS - No guarantee or warranty is given that repeat orders will match an original order's colour 
balance. This is due to the many variations in Process CMYK printing. eg: print stock, temperatures and inks.
PRICING SHOWN - If Galaxy Design is designing artwork for your job, the pricing shown allows for up to three sets 
of changes only.  Any additional changes will attract additional charges - minimum charge $33.00 inc gst.
Price may not include additional charges for logo design and excessive scanning (if required) - 3 scans per side only.

 AGREEMENT  PLEASE READ ALL INFORMATION CAREFULLY - IF YOU HAVE ANY QUESTIONS, PLEASE PHONE 03 9699 1688

 APPROVAL TO PROCEED

 signature

 print name date /                   /

  JOB DETAILS

 description

 job type  card flyer poster copier web artwork other....

 quantity  1,000 2,500 5,000 10,000 20,000 other....

 size  90x55 100x60 150x100 200x100 other....

   A0 A1 A2 A3 A4 A5 A6 portrait landscape

  FINISHING OPTIONS
   crease perforation numbering no varnish front no varnish back other....

  PROOFING
   email facsimile colour proof by mail client to come in to Galaxy Design to view proof (call client when artwork is ready)

  DELIVERY/PICK-UP
   Galaxy Driver Australia Post Courier Train/Bus Client to pick up at Galaxy Design Client to pick up at the printer Date:

................................................................................................................................................................................................................................................................................................................................................................

................................................................................................................................................................................................................................................................................................................................................................

................................................................................................................................................................................................................................................................................................................................................................

................................................................................................................................................................................................................................................................................................................................................................

READ THIS BEFORE SIGNING:
By signing this form you agree to pay Galaxy Design the minimum artwork and

handling charge of $88.00 for this job if it is cancelled once artwork has commenced.

This includes all jobs that have been processed by Galaxy Design - including supplied artwork jobs.
Deposits are not refundable for jobs once artwork has commenced.



GALAXY DESIGN STUDIO 22, 477 WARRIGAL ROAD, MOORABBIN, VICTORIA  3189 • PH 03 9532 2599 • FAX 03 9532 2511 • SALES@GALAXYDESIGN.COM.AU

www.galaxydesign.com.au
artroom@galaxydesign.com.augalaxy design order form

  FRONT OF JOB

background colour/image specifications: .............................................................................................................................................................................................................................................................

.......................................................................................................................................................................................................................    discretion: q client only    q client & galaxy    q galaxy freedom

font style and colour specifications: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

.......................................................................................................................................................................................................................    discretion: q client only    q client & galaxy    q galaxy freedom

other instructions: .............................................................................................................................................................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

  BACK OF JOB

background colour/image specifications: .............................................................................................................................................................................................................................................................

.......................................................................................................................................................................................................................    discretion: q client only    q client & galaxy    q galaxy freedom

font style and colour specifications: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

.......................................................................................................................................................................................................................    discretion: q client only    q client & galaxy    q galaxy freedom

other instructions: .............................................................................................................................................................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

.............................................................................................................................................................

  SUPPLIED ITEMS

....................................................................................................................................................................................................................................................................................................................

....................................................................................................................................................................................................................................................................................................................


